Policy Clarification 
Employment & Training – All 
EPP-22341-535

Submitted:   October 14, 2025					Agency: CAOs	

Subject:	Transportation Special Allowances (SPALs)

Question:   	Does someone need to verify a valid driver’s license and insurance to receive a mileage SPAL?  Should advance payment of transportation SPALs be based on the previous month's Employment and Training (E&T) attendance?


	Response By:  BEP
	              Date: November 6, 2025
	
	

	
	
	
	


1. No, proof of a valid driver’s license and insurance are not required to receive a mileage SPAL.  If the individual is driving their own vehicle, the only documentation needed is proof of vehicle ownership such as registration or title and roundtrip mileage calculation, including child(ren) drop-off. 

NOTE:  An individual may drive their own vehicle, or a friend/family member may drive it for them.  Verification of who is driving is not required.

If the individual is borrowing someone else’s car to participate, the County Assistance Office (CAO) will require a letter from the owner of the car stating the individual has permission to use the car to participate in the E&T activity.

Documentation of a valid driver’s license and insurance are only required to issue a vehicle purchase SPAL.

2. No.  SPALs are issued in advance of the need to facilitate participation in work or a work-related activity.  Prior month’s E&T attendance is not a factor in determining ongoing eligibility for a transportation SPAL.  A participant may receive special allowances to enable the individual to participate in an approved work or work-related activities for the number of hours as specified in the Agreement of Mutual Responsibility or Employment Development Plan. 

In reviewing an ongoing transportation SPAL, if it is determined that an individual did not participate in their required hours the previous month, the CAO should review the individual’s circumstance for good cause or exemption; if none exists follow Supplemental Handbook 910.21.
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